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1. O6wume nonoxeHus

1.1. MNonoxeHne 06 ocobeHHOCTAX 06paboTkn nNepcoHanbHbIX AaHHbLIX 6e3
NCNonNb30BaHUA CpeacTB aBToMaTu3auumn (ganee — [llonoxeHue) onpenenseT
0COBEHHOCTM 1 NopsAaoK 06paboTkM NepcoHanbHbIX AaHHbIX NpU nx obpaboTke
6e3 wucnonb3oBaHus cpeacte  astomatm3aumm B MAQOY  "OUBUKO-
TEXHUYECKW NMMLIEN Ne 1", MAOY "®TJ1 Ne 1" (nanee — Oneparop).

1.2. lNMonoxeHne paspaboTaHO BO ucnonHeHwe [onuTMkn B OTHOLLEHUM
006paboTkM nepcoHanbHbIX AaHHbBIX N B cOOTBETCTBMM C PegepanbHbiM 3aKOHOM
ot 27 nona 2006 r. Ne 152-d3 «O nepcoHanbHbIX AaHHbIX», MocTaHOBNEHMEM
MpaButenbctBa Poccumnckon depepaumm ot 15 ceHtabps 2008 r. Ne 687 «O6
yTBEpPXAEHUN [NonoxeHnsa 06 ocobeHHOCTSAX 06paboTkM NepCoHarbHbIX AAHHbIX,
ocyLlecTBnsieMblx 6€3 UCNoNb30BaHUSA CPeACTB aBTOMATU3aL M.

1.3. Bce pabotHukn Onepatopa, HENnocpenCcTBEHHO OCYLECTBNSAKOLWME
00paboTKky  nepcoHanbHbIX  AdaHHbIX  6e3  Mcnonb3oBaHWA  CPeacTB
aBTOMaTM3aLMK, OOIMKHbI ObITb O3HaAKOMMEHblI ¢ HacTtosawmm lNonoxeHnem noa
noanuchb.

2. OCobGeHHOCTUN N NOPAJOK 0OpaboTKKN

2.1. Onepatop obecneuymBaeT pasgefibHOE XpaHeHue nepcoHanbHbIX
OaHHbIX, ObpabaTtbiBaembix 6e3 UCNoNb30oBaHUS CPeacTB aBTOMaTM3auuu C
pasHbIMU LensiMun.

2.2. [Ona o6paboTkm Kaxagon KaTeropum nepcoHasibHbIX — AaHHbIX
MCNoNb3yeTCH OTAENbHbIN MaTepuanbHbI HOCUTESb.

2.3. lpn HeoBXOOMMOCTU YHUYTOXEHWE WNKU 0b6e3nninBaHne 4acTtu
NepCcoHarbHbIX JaHHbIX, NPOM3BOAUTCHA CNOCOOBOM, UCKMNOYAOLWNM OaNbHENLYHO
00paboTKy 9TUX MNepcoHanbHbIX AaHHbIX C COXPaAHEHMEM BO3MOXHOCTU
00paboTKM MHbIX [AaHHbIX, 3aUKCUPOBAHHbLIX Ha TOM Xe MaTtepuanbHOM
HocuTene (yaaneHue, BbiIMapbiBaHue).

24. Tllpn wuncnonb3oBaHMM TUNOBbIX (OPM  OOKYMEHTOB, XapakTep
WHpopmMaLMM B KOTOpPbIX npeanonaraeT WM OOnyckaeT BKOYEHWE B HUX
nepcoHarnbHbIX AaHHbIX (danee — Tunosas gopma), cobnogatroTcsa yCrnoBus:

— TunoBas opma unu cesiaHHble C HEW AOKYMEHTbl COAepKaT CBeLEeHUS
0 uenun o6paboTkM NepcoHanbHbIX AaHHbIX, HAMMeHoBaHWe n agpec OnepaTopa,
dhamunuio, nMs, oTHECTBO N agpec cybbekTa nepcoHanbHbIX AaHHbIX, UCTOYHUK
NONyYeHUs1 NepcoHanbHbIX AAHHbIX, CPOKM 0OpaboTKM MepCcoHasbHbIX OaHHbIX,
nepeyvyeHb AENCTBUIN C NepCoHanbHbIMK LaHHLIMU, KOTOpble ByayT coBepLluaTbCa
B npouecce wux obpaboTku, obliee onucaHMe UCnoNnb3yeMbliXx OnepaTopom
crnocoboB 06paboTKN NEpPCOHANbHbIX AAHHbIX;

— TunoBas dopma npegycMatpmBaeT rMofie, B KOTOPOM CyObekT
NepCcoHarnbHbIX AaHHbIX MOXET MOCTaBUTb OTMETKY O CBOEM corflacuMmM Ha
00paboTKy nepcoHanbHbIX [aHHbIX, NPU HEOBXOOMMOCTM MOMNYyYEeHUs TaKoro
cornacus;

— Tunosasi popma cocTaBfieHa Taknm obpasoM, UYTO Kaxabl U3 cybbeKkToB
NMepCoHarnbHbIX AaHHbIX, COAEPXalUMXCS B [OOKYMEHTE, MMEET BO3MOXHOCTb
O3HAaKOMUTbLCS CO CBOMMW MEPCOHaNbHbIMKU AaHHbIMKU, CcoAepXalumMmcsa B
OOKYMEHTe, He Hapylwasi NnpaB W 3aKOHHbIX MHTEPECOB WHbIX CYObeKTOB
NepCcoHarbHbIX AaHHbIX;
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— TunoBas dopmMa UcknyaeT obbeanHeHne nonewn, npeaHasHavyeHHbIX
ANS BHECEHUS NepcoHanbHbIX AaHHbIX, Lenn obpaboTkm KOTOPbIX 3aBe4OMO He
COBMECTUMBI.

lMepedeHb TMMNOBBLIX (popM, ucnosbaywwmxca OnepaTopom, NpuBeOEH B
MpunoxeHun 1.

2.5. PaboTHukn OnepaTopa, ocyliectendaowme obpaboTky nepcoHanbHbIX
OaHHbIX 6e3 ucnonb3oBaHMA CpeacTB aBTOMaTM3auuMu, WHPOPMUPYIOTCS O
dakTe Takon 0b6paboTkn, 06 0COBEHHOCTSX U NpaBunax.

2.6. Onepatop nNpuUHMMaeT OpraHu3auMOHHble W (U3NYECKUE Mepbl,
obecneymBaloliMe COXPaAHHOCTb MaTepuarnbHbIX HOCUTEnen nepcoHanbHbIX
AAHHbBIX N UCKITHOYaKoLWmMe BO3MOXHOCTb HECAHKLMOHMPOBAHHOIO SOCTYNa K HUM.

2.7. [JOKyMEHTbl M BHELWHWEe ONeKTPOHHble HOoCcUTenn uHpopmMauuu,
cofgepxaline nepcoHarnbHble [OaHHble, MOryT XpPaHUTbCA B  Chy>XeOHbIX
nomewieHnax OnepaTtopa B 3anupaembix LwWkadax (B cendax, ecrnm TakoBble
UMeTCS B noapasgeneHmn).

2.8. [llepeyeHb nuy, wWMeOWMX [AOCTYN K MNEepCOHanbHbIM  OaHHbIM,
obpabaTbiBaeMbiM 6€3 UCNONb30BaHUA CPeaCTB aBTOMaTM3auum, B NOMELLEHMS
N K MecTam XpaHeHuUst HocuTenewn, orpaHnyeH paboTHukamu, paboTarowmmn B
YKa3aHHbIX MOMELLEHNAX HA NOCTOSIHHOM OCHOBE.

WckniodeHa BO3MOXHOCTb AOCTyna B MoMmelleHus, rge obpabaTtbiBatotcs
nepcoHarnbHble [faHHble 6e3 UCMnonb3oBaHUA CPeAcTB  aBTOMaTM3aLumu,
NOCTOPOHHUX NUL, 6€3 CONPOBOXAEHNSA OOMNYLLEHHOrO paboTHMKA.

2.9. PaboTta C MaTepuanbHbIMK HOCUTENSAMMU, cogepXxaLinmm
nepcoHaribHble  [aHHble, OopraHu3oBblBaeTca  cnegywoowmm  obpasom.
MaTepuanbHble HOCUTENU MOryT HaxoguTbCA Ha pabovyem mecte paboTHUKa B
TeyeHne BpemMeHn, Heobxoammoro gna obpaboTkm nepcoHanbHbIX AAHHbLIX, HO
He 6onee opgHoro paboyero pgHA. [lpu aTOM fgomkHa ObITb UCKMNOYEHa
BO3MOXHOCTb MPOCMOTPA MEePCOHarnbHbIX AAHHbIX MOCTOPOHHUMM nvuamu. B
KOHUe paboyero [gHsA BCe MaTepuanbHble HOCUTENW, cofepxaiuune
nepcoHarnbHble AaHHble, OOMKHbl OblTb ybpaHbl B 3anvpaemble Lwkadbl (B
cendbl, ecnn TakoBble MMEKTCA B noapasgeneHnn). YepHOBUKM M peaakuum
AOKYMEHTOB, UCMOPYEHHbIe BnaHKn, NIUCTbl CO Cry>XeOHbIMK 3anncsMn B KOHLIE
paboyero AHA YHUYTOXAKOTCS.

3. OTBeTCTBEHHOCTb

3.1. Bce paboTtHukn Onepartopa, gonyleHHble K 06paboTke nepcoHanbHbIX
AaHHbIX 6es NCNoSib30BaHUS cpeacTs aBToMaTu3auuu, HecyT
adMUHUCTPATMBHYIO,  MaTepuarnbHyl0,  YrofioBHYI0O  OTBETCTBEHHOCTb B
COOTBETCTBMM C  [LEWCTBYIOLMM  3aKkoHoAaTenbCTBOM 3a obecnevyeHue
COXpPaHHOCTU 1 cobntoaeHne npasun paboTbl ¢ NepcoHarnbHbIMU AaHHBIMU.

3.2. OTBETCTBEHHOCTb 3a AoBeaeHue TpeboBaHui HacTosiwero MNonoxeHus
no pabotHmMkoB OnepaTtopa HECET OTBETCTBEHHbLIN 3a OpraHusdaumio 06paboTku
nepcoHarnbHbIX AAaHHbIX.
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Mpunoxexwue 1

K MonoxeHnto 06 06paboTke NepcoHanbHbIX aHHbIX
6e3 ncnonb3oBaHMsA CPeACcTB aBTOMaTU3aLmm

Mepe4yeHb hopm, coaepxalmx nepcoHaribHble AaHHble

HanmeHoBaHue dopmbl XpaHUTb OcHoBaHue
T-1 "lNMpwukas 75 net [MocTaHOBNEHNE
(pacnopsipkeHune) o "ockomcTaTta P® ot 5
npueme paboTHMKa Ha sHBapsa 2004 r. Ne 1
paboty"

T-2 "JlnyHasa kapToyka 75 net MocTaHoBNEHME

paboTHMKa" "ockomcTata P® ot 5
aHBaps 2004 r. Ne 1

T-5 "MNpukas 75 net MocTaHoBNeHMe

(pacnopsipkeHune) o "ockomcTaTta P® ot 5

nepesofe paboTHMKa Ha aHBapsa 2004 r. Ne 1

Apyryto paboty"

T-6 "lNpukas 5 net MocTaHoBNeHME

(pacnopsibkeHue) o NockomcTaTta P® ot 5

npegocTasrieHnmn aHBapsa 2004 r. Ne 1

oTnycka paboTHUKY"

T-8 "MNpukas 75 net MocTtaHoBNEeHME

(pacnopsibkeHune) o "ockomcTaTta P® ot 5

npekpaLlieHum aHBapsa 2004 r. Ne 1

(pacTopxeHun)

TPYOo0BOro Aorosopa ¢

paboTHMKOM

(yBOSIbHEHUM)"

T-9 "MNpukas 10 nert NocTaHoBNEHME

(pacnopsibkeHue) o NockomcTtaTta P® o1 5

HanpaBneHnn paboTHUKa aHBapsa 2004 r. Ne 1

B KOMaHONPOBKY"

T-54 "Ilnueson cyet" 10 net [NocTaHoBNEHKe
NockomcTtaTta P® ot 5
aHBaps 2004 r. Ne 1

T-60 "3anucka-pacyet o | 5 net NocTaHoBNEHME

npegocTasrieHnmn ockomcTtaTta P® ot 5

oTnycka aHBapsa 2004 r. Ne 1

pabOTHUKY"

T-61 "3anucka-pacyeT 5 net [MocTtaHoBNEHME

npwu ockomcTtaTta P® ot 5

npekpaLieHun aHBaps 2004 r. Ne 1

(pacTopxeHun)

TPYOoBOro Aorosopa c

pabOTHNKOM

(yBOSIbHEHUM)"
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TpynooBown Ooroeop ¢ 75 net Tpynosown kogekc PO
pabOTHMKOM
T-73 "AKT 0 npueme 5 ner MocTaHoBNEHME

paboT, BbIMOMHEHHbIX MO
CPOYHOMY TPYyAOBOMY
[0roBopy,
3aKM4YeHHOMY Ha BpeMs
BbIMNONTHEHNSA
onpeneneHHon paboTbl"

lockomcTaTta P® ot 5
aHBapst 2004 r. Ne 1
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[MpunoxexHune 2

K MonoxeHnto 06 06paboTke NepcoHanbHbIX aHHbIX
6e3 ncnonb3oBaHMsA CPeACcTB aBTOMaTU3aLmm

MecTa XpaHeHunAa matTepuanbHbIX HocuTeneu nepcoHanbHbLIX AAHHbLIX

Ne [OokymeHT MecTto xpaHeHuA
n/n

1. [oBepeHHOCTb Cend

2. [oroeop MpuemHaga gupektopa
3. | HoroBop rpaxgaHcKo-nNpaBOBOro xapakrepa MpuemHasa ampekTopa
4, T-2 — JlnyHas kapTo4vka paboTHUKa MpuemHas anpektopa
5. TpyooBoun 4orosop MpuemHaga gupektopa
6. JInyHas kapTta oby4vatowerocs MpuemHas anpektopa
7. MeganumHckas kapTa obyyatoLierocs MeauumMHCKUn KabunHeT
8. | ATTecTtaT 06 oCcHOBHOM 06LLEeM 0OpasoBaHUn KabuHeT 3aBy4en

9. Tpynosas KHUXKa Ceii B yumtenbckom
10. JInuHoe geno paboTHuka KabuHeT 3aBy4en
11. CBefgeHuns 0 BOMHCKOM y4eTe Celid B y4MTENBCKOM
12. Konua meguumMHCKON KHUXKKN Cend B kabuHeTe 3aByyen
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